
11 NCAC 08 .0731 COURSE COMPLETION REPORTING 

(a)  Each sponsor shall submit to the Board's staff a report verifying completion of a CE course for each CEO who 

completes the course. A sponsor shall submit this report to the Board's staff within 15 calendar days following the 

course completion. Reports shall be submitted electronically on forms provided by the Board. Reports shall include 

the sponsor name and the sponsor identifying number, the name and the identifying number of the CEO who 

completed the course, the date of course completion, the course name and course identifying number, the trade area 

to which the course applies, the instructor name, the standard or limited certificate number to which to credit the 

course, and the number of credit hours, and the renewal year to apply the course credit. 

(b)  Course sponsors shall provide CEOs enrolled in each CE course an opportunity to complete an evaluation on a 

form provided by the Board of each approved CE course. Sponsors shall submit the completed evaluation forms to 

the Board's staff. The evaluation form may be provided on the internet at the option of the provider. 

(c)  Course sponsors shall provide each CEO who completes an approved CE course with a course completion 

certificate. Sponsors shall provide the certificates to CEOs within 15 calendar days following the course completion. 

The certificate shall be retained for three years by the CEO as proof of having completed the course. 

 

History Note: Authority G.S. 143-151.13A(f); 

Eff. February 1, 2006; 

Pursuant to G.S. 150B-21.3A, rule is necessary without substantive public interest Eff. January 9, 

2018. 

 


